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1.05  Planning Commission 

 

1.05.01  Composition, Terms and Vacancies 

1.05.02  Organization of the Commission  

1.05.03  Functions and Duties of the Commission 

  

1.05.01  Composition, Terms and Vacancies 

A. Creation of the Commission 

1. The Woodburn Planning Commission as created and organized pursuant to Ordinance 

1807, is hereby recreated and continued as provided herein. 

2. The Commission shall have the duties and powers set forth in this Section and such 

further and additional powers and duties conferred by the constitutions and laws of the 

United States and the State of Oregon, the Charter, Ordinances and Resolutions of the 

City of Woodburn, and as directed by the City Council. 

3. The Commission shall act as the Design Review Board under the WDO except where 

the City Council has acted by resolution pursuant to Section 1.06.01 to appoint a Design 

Review Board. 

B. Composition of the Commission 

1. The Commission shall consist of a total of seven members appointed by the Mayor to a 

full or unexpired term, and confirmed by the City Council.  Any vacancy in the 

Commission shall be filled by appointment by the Mayor with the consent of the City 

Council for the unexpired portion of the term. 

2. All members of the Commission shall be legal residents of the City of Woodburn, with 

the exception of one member, who may reside outside the City. 

3. No more than one member shall be engaged principally in the buying, selling, or 

developing of real estate for profit as an individual, or as a member of any corporation 

that is engaged principally in the buying, selling or developing of real estate for profit.  

No more than one member shall be engaged in the same kind of business, trade or 

profession. 

C. Terms of Office 

1. The terms of office of each Commissioner shall be four years, or until a successor is 

appointed and qualified.  The terms of the Commissioners shall be staggered so that not 

more than three members’ terms of office will expire in the same year.  The terms of 

office shall expire at midnight on December 31. 

2. Commission members shall be installed at the first regular meeting of the Commission 

following the expiration of a term or vacancy, and their confirmation by the City 

Council.  Installation shall be completed after an oath or affirmation to uphold the 

Constitutions of the United States and the State of Oregon and impartially perform the 

duties of the office to best of their ability. 
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3. The Council may remove a Commissioner, after hearing, for misconduct or 

nonperformance of duty. 

D. Compensation 

Members of the Commission shall receive no compensation for their services, but may be 

reimbursed for expenses incurred in the performance of their duties. 

 

1.05.02  Organization of the Commission 

A. Officers 

1. The Commission shall elect a Chair and a Vice Chair.  The terms of office shall comply 

with the rules and regulations of the Commission and City Council. 

2. The Director shall serve as Secretary for the Commission.  The Secretary, supported by 

other City staff, shall provide notice of public meetings and public hearings, and keep 

minutes of all proceedings of the Commission in accordance with state law and City 

ordinances. 

B. Meetings 

1. Four members of the Commission shall constitute a quorum. 

2. The regular meeting place of the Commission shall be at the City Hall. 

3. The Commission may establish rules to conduct its business consistent with the laws of 

the State of Oregon and with the Charter and Ordinances of the City of Woodburn. 

 

1.05.03  Functions and Duties of the Commission  

A. General Responsibilities for Recommendations to the City Council and Others 

Except as otherwise provided by the City Council, the Commission shall have the power to 

make recommendations to the City Council and to all other public authorities regarding the 

following: 

1. The laying out, widening, extending, and locating of public thoroughfares, parking of 

vehicles and relief of traffic congestion; 

2. Betterment of housing and sanitation conditions; 

3. Establishment of zones or districts limiting the use, height, area and bulk and other 

characteristics of buildings and structures related to land development; 

4. Protection and assurance of access incident to solar radiation; 

5. Protection and assurance of access to wind for potential future electrical generation or 

mechanical application; 

6. Plans for regulating future growth, development and beautification of the City in respect 

to its public and private buildings and works, streets, parks, grounds and vacant lots, 

and plans consistent with future growth and development of the city in order to secure 

to the City and its inhabitants sanitation, proper service of public utilities and 
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telecommunications utilities, including appropriate public incentives for overall energy 

conservation and transportation facilities; 

7. Plans for development and regulation of industrial and economic needs of the 

community, in respect to industrial pursuits; 

8. Economic surveys of the present and potential needs of the City; 

9. Needs of local industries with a view to strengthening and developing them and 

stabilizing employment conditions. 

B. Recommendations on Planning and Zoning 

The Commission shall make written findings and recommendations to the City Council on 

all proposed amendments to the Comprehensive Plan; proposed or revised ordinances 

relating to the regulation of land use; all types of land use applications specified for 

Commission review by the WDO; and all other matters as directed by the City Council after 

holding any prescribed public hearing.  The Commission may also hold public hearings and 

make recommendations to the Council on any other matter that relates to the Commission’s 

powers and duties. 

C. Review and Tentative Approval  

The Commission shall have the duty and power to review and tentatively approve all Type 

III and Type IV applications, subject to review or appeal to the City Council. 

D. Other Duties of the Commission 

The Commission shall have the authority to exercise any and all powers, functions, and 

authority delegated to, or conferred upon, the Commission by the laws of Oregon, the 

Charter of the City of Woodburn, the WDO, or any other ordinance or resolution of the City 

of Woodburn. 

 

  


