
O R E G O N 

POLICE LIEUTENANT 

$105,000-$110,000 
Plus Excellent Benefits 

Apply by 

December 1, 2016 



WHY APPLY? 

Located within the 
beautiful Willamette 
Valley, 30 minutes 
outside of Portland 
and 15 minutes from 
Salem, Woodburn is 
looking for a Police 
Lieutenant who 
would like to be part 
of a dedicated staff in 
a police organization 

that places a high value on outstanding service and 
ethics. Barely an hour from the beaches, the 
mountains and Oregon’s most popular state park, 
residents and visitors enjoy the natural beauty and 
outdoor recreational opportunities that abound in 
the Pacific Northwest. 

With a diverse community known for its friendly and 
supportive nature toward law enforcement, this 
position provides an experienced leader a 
challenging and rewarding opportunity to make a 
difference in a special community committed to 
public safety and exceptional service. 

THE COMMUNITY

Woodburn is a community rich in history, tradition 
and diversity. With a blend of Anglo, Hispanic and 
Russian cultures, Woodburn celebrates its 
diversity as one of Oregon’s fastest growing 
communities with a population of almost 25,000. 

Long known as a center of agriculture, Woodburn 
is also the window to the Willamette Valley,  
providing visitors a gateway to some of the area’s 
most beautiful attractions, including The Oregon 
Garden and Champoeg and Silver Falls State 
Parks. 

As part of the area’s economic development, tour- 
ism has become increasingly more important to the 
economic vitality of the area. Woodburn is home to 
the Woodburn Premium Outlets, one of the state’s 
largest visitor destinations and wonderful 
community events, including the Tulip Festival, 
Fiesta Mexicana and other local festivals. The 
Woodburn City Council advocates positive growth 
and urban renewal. A new economic development 
vision encourages the attraction of environmental- 
ly-friendly businesses that provide livable wages 
and enhance the community’s quality of life. 

The family unit is historically and culturally  
important here. With the support of the 
community, the Woodburn school system and its 
students continue to excel and achieve 
academically. Since 2002, the Woodburn School 
District is one of just a handful in the state to offer 
the prestigious International Baccalaureate 
Program. In 2006, the district developed five small 
academies at the Woodburn High School for 
innovative learning. 

THE CITY

Incorporated in 1889, the City of Woodburn is a 
full-service municipality, excluding fire services, 
and operates under a Council-Administrator form of 
government. The City is organized into nine op- 
erating Departments: Administration, City Attor- 
ney, City Recorder, Community Development, 
Community Services, Finance, Municipal Court, 
Police and Public Works. The City has 153 FTEs 
and an operating budget of $68 million. 

The City of Woodburn is in good financial condi- 
tion backed by sound fiscal policies and practices. 
The City depends on a variety of revenue sources 
to support municipal services. The primary source 
of revenue for the City and for other taxing districts 



IEF

in the Woodburn area is the property tax. The City’s 
goals for 2016-2017 include fiscal sustainability, 
public safety and continued economic devel- 
opment.  

City Hall 

THE DEPARTMENT

The Woodburn Police Department is responsible 
for providing law enforcement coverage 24 hours 
per day, seven days a week, and includes patrol, 
school resource, community response, traffic, in- 
vestigations, drug and gang enforcement, evidence 
processing and storage, police records manage- 
ment and police administrative services. Wood- 
burn is divided into three Police Districts with one 
patrol officer assigned to each district per shift. 

The Chief of Police is James C. Ferraris, an 
experienced Oregon law enforcement leader who 
previously held executive leadership positions with 
the Salem Police Department and the Portland 
Police Bureau. 

Under Chief Ferraris’ leadership, the Police 
Department is undergoing an extensive 
reorganization.  The Police Department operates 
with a budget of $7.2 million and is staffed by 34 
sworn police officers and 8.5 Civilian Support 
employees.  The Department’s 42.5 FTE’s consist 
of a Police Chief, Deputy Police Chief, 
one Executive Assistant, 2 Lieutenants, one 
Support Services Manager, 5 Sergeants, 25 
Officers, 3 Records Clerks, 2 Code Enforcement 
Officers, one full-time Evidence Technician and one 
part-time Evidence Technician.  

The Department mission statement is “to be a 
leader in law enforcement by providing continuous 
and innovative improvement in service to the 
community through partnerships”. The 
department’s core values are: “Integrity, Courage 
Pride, Respect, Accountability and Service”.  

THE POSITION

Two (2) new positions of Police Lieutenant have 
been created as part of the recent departmental 
reorganization. The department plans to fill one 
position internally and one positon through this 
external hiring process. The Police Lieutenants will 
be senior level management positions, overseeing 
administrative programs, operations and activities 
of a division of the Police Department through 
subordinate supervisors and other personnel. 
These positions will provide highly responsible and 
complex staff assistance to the Chief of Police and 
Deputy Police Chief and will act in the capacity of 
the Chief of Police and Deputy Police Chief during 
their absence.  They will work with and at the 
direction of the Chief of Police and Deputy Police 
Chief to manage all subordinate functions of the 
Police Department, ensuring activities are 
consistent with community and industry standards 
and expectations and in keeping with the mission of 
the Police Department.  

Other responsibilities include: 

 Provide overall command of and leadership to all
unit activities and personnel in the assigned
Division or specialized section; supervise and
evaluate assigned staff; investigate complaints;
conduct due process hearings; resolve grievances
and other personnel matters.

 Direct briefing and planning activities prior to the
start of a patrol shift or a specific police mission;
review and determine assignment patterns to be
maintained, subject to general departmental
priorities. Supervise and participate in debriefing
activities.

 Plan and forecast the staffing levels of assigned
shifts and units.

 Conduct and/or oversee Internal Affairs
investigations involving department personnel.
Make effective recommendations regarding the
imposition of discipline.

 Participate in establishing and enforcing policies,
procedures and performance standards to assure
effective operations or administrative activities in
compliance with HR Rules, collective bargaining
agreements, department directives, and federal,
state and local laws.

 Prepare and review correspondence; research
and analyze data; and prepare and present
reports on police-related issues to various groups
including, community groups, professional
organizations and public bodies such as City
Council.



 Interact with community partners, including
attending neighborhood association meetings,
serving on policy boards, making presentations
and representing the Department at
community events.

 Participate in the development,
implementation, and adjustment of department
priorities, strategic plan and budget.

 Address citizen complaints and concerns
and take the appropriate measures to
ensure an expedient resolution and positive
public relations.

 Negotiate and interpret labor contracts and
represent the department’s position during

grievance procedures.
 Train and mentor subordinates as part of the

department legacy.

IDEAL CANDIDATE PROFILE

Woodburn is seeking a team player who possesses 
the skill set to assist the Police Chief in maintaining 
a top of the line Police Department that is highly 
respected in the community. The ideal candidate 
will need to be innovative in approach, provide a 
focus on customer service and lead by example to 
demonstrate the need and expectation of a 
community policing philosophy to all members of 
the Police Department. 

The ideal candidate will have experience in all 
operational and administrative areas of police 
work and a thorough understanding of and 
experience in cultural competency. While being 
bilingual is not a primary requirement, it is 
preferable. 

In addition to the objective requirements always 
required for this job (i.e., Honesty, Integrity, 
Strong, Moral Character, Fiscally Responsible, 
Innovative, etc.)  The following will be important 
for the success of the new Police Lieutenant: 
solid community involvement; ability to 

understand 

understand and interact with a multi-cultural 
community; understanding of and experience in the 
collective bargaining process; political acumen; 
articulate and skilled in written and verbal 
communication and public presentations; 
consensus builder; ability to make tough decisions; 
solid understanding of policy development and 
actions related to personnel; bilingual (preferable); 
collaborative and be a team player. 

EXPERIENCE & EDUCATION

Associate’s degree or successful completion of 
ninety (90) quarter hours from an accredited college 
or university in Business Administration, Law 
Enforcement or related subject. Minimum of ten 
(10) years of progressively responsible law
enforcement experience, including a minimum of
three years at the rank of Sergeant or above,
preferably with a similarly or larger sized  agency.
Must meet Oregon Department of Public Safety
Standards and Training physical standards. Must
possess or be able to attain a DPSST Mid-
Management Certificate and a valid Oregon
driver license.

COMPENSATION & BENEFITS

$105,000-$110,000 annually
 Oregon Public Employee Pension Participa- 

tion/City picks up 6% employee portion
 Option of high deductible health plan coupled

with a HSA of $1,500/single, $3,000 married/
family coverage, OR Kaiser Medical
Insurance.

 Sick leave accrual of 8 hours/month
 10.5 paid holidays, plus 1 floating holiday
 Vacation and Executive Leave program
 457 Plan match of up to 5%

The City of Woodburn is an Equal Opportunity Employer. All qualified candidates are strongly 
encouraged to apply by December 1 , 2016. Applications, supplemental questions, resumes and 
cover letters will only be accepted electronically. To apply online, go to www.ci.woodburn.or.us and 
click on "submit your application" and follow the directions provided. Resumes, cover letters and 
supplemental questions can be uploaded once you have logged in. If you are a veteran and wish to 
request veterans' preference credit, please indicate that in your cover letter, and complete and 
submit the veterans' preference form posted on the website as instructed on the form. 

www.ci.woodburn.or.us 

270 Montgomery Street 

Woodburn, Or 97071 
(503) 982-5231

http://www.ci.woodburn.or.us/

