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The City of Woodburn believes that volunteers can make a positive difference to the 
community and to themselves. Volunteering is an activity where individuals decide, 
freely and by choice, to help achieve the organization’s goals without expectations of 
financial or other rewards in kind.  Volunteers benefit by gaining a greater understanding 
and appreciation for their local government and simultaneously strengthening the 
community's bond.  
 
APPLICATION PROCESS 
The City of Woodburn does not discriminate against individuals on the basis of race, 
color, sex, sexual orientation, gender identity, religion, disability, age, genetic 
information, veteran status, ancestry, or national or ethnic origin. 

• All students must fill out a City of Woodburn Student Volunteer Application 
form, unless otherwise stated on the job description.  

• Students 18 years and older may be subjected to background check.  
• Applications may be picked up and turned in at City Hall 270 Montgomery 

Street, Woodburn OR 97071 or email to woodburn@ci.woodburn.or.us 
• Applicants will be contacted by phone for an interview. 
• Students selected to participate must attend a City of Woodburn Orientation. 

 
WORK ENVIRONMENT 
The City of Woodburn expects all volunteers to be responsible, mature and be able to 
work in a professional work environment.   

• Volunteers will receive job training. 
• Volunteers must abide by all regulations and policies applicable to their position. 
• Volunteers must sign in and out at each shift. 
• Volunteers must be punctual and honor the commitment to work as scheduled. 
• If volunteers experience any trouble in their work environment they must report it 

directly to the program manager. 
• Volunteers who are unable to perform assigned duties and/or do not abide by 

program rules may be relieved of their volunteer position. 
 
COMPLETION OF PROGRAM 
The City of Woodburn understands that people volunteer for many reasons and we value 
their contribution, commitment and participation.   

• An exit interview will be scheduled to receive feedback on the volunteer program 
and review student performance. 

• Students may schedule an appointment with Community Relations Officer to 
update resume with City volunteer work experience. 

• Students will receive Certificate of Appreciation for their volunteer contributions. 
 
Please contact the Community Relations Officer for more information: 

robyn.stowers@ci.woodurn.or.us • 503-982-5266 

mailto:woodburn@ci.woodburn.or.us
mailto:robyn.stowers@ci.woodurn.or.us
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Aquatic Activity Leader 
The City of Woodburn is seeking an energetic high school student to organize water 
games during the Woodburn Aquatic Center’s Open Swim. Group water games facilitate 
community building and creates a fun and safe environment for the community to Splish 
• Splash • Live • Learn! 
 
Duties:  Work with Aquatic Programs Supervisor to plan a variety of water games and 
activities for a variety of ages.  Play games such as obstacle course race, Marco Polo, ring 
dive, sharks and minnows, water basketball, water volleyball, water polo, other races, 
Simon says, rock wall, tag, and keep away.  As activity leader you must be able to adapt 
games to the needs and abilities of participants and create a safe, fun environment where 
people of all ages are welcome to join. Other activities include greeting patrons and invite 
them participate in games, supervise games to ensure fair play, when appropriate engage 
in games. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.  Leaders must be friendly, 
outgoing, active, dependable, and have a desire to help others.  Spanish language is 
useful. 
 
Time Commitment:  Weekly flexible hours for at least one season. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 

 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946  

mailto:kristin.graybeal@ci.woodurn.or.us


4 
 

 
 
 
Facility Maintenance 
The City of Woodburn is seeking a highly motivated high school student to assist the 
Woodburn Aquatic Center’s janitorial staff to wash, sanitize and tidy the facility.  By 
assisting with the maintenance duties of the WAC you help ensure the quality and 
sustainability of aquatic services by minimizing costs and creating a safe and clean 
environment for the community to Splish • Splash • Live • Learn! 
 
Duties:  Must attend City volunteer orientation.  Meet with the WAC supervisor to receive 
complete description of cleaning tasks and work schedule. Assist janitor in deep cleaning the 
facility. Duties include detail cleaning locker rooms, pool deck, lobby area, etc.  Inspect 
facility for all safety hazards including slippery floors, broken toys and equipment, loose 
mats and tiles, etc. Report all safety risks to aquatics program supervisor. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Janitorial and Safety Inspectors 
must be detail oriented, have a desire to learn and highly motivated. Experience working 
in the cleaning industries may be useful.  
 
Time Commitment:  Flexible late night hours evening hours varying between two to 
three hours per week.  
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

  

mailto:kristin.graybeal@ci.woodurn.or.us
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Fitness Class Instructor  
The City of Woodburn is seeking an energetic high school student to instruct water 
fitness classes at the Woodburn Aquatic Center.  Water Fitness Instructors provide water 
aerobics instruction, and educates patrons on fitness and safety. Supporting aquatic 
programming ensures the quality and sustainability of the WAC by minimizing costs and 
creating a fun and safe environment for the community to Splish • Splash • Live • Learn! 
 
Duties: Must attend City volunteer orientation. Maintains a safe, enjoyable atmosphere 
for class participants. Ability to motivate participants and adapt to participants needs.  
Demonstrates safe and effective water fitness exercises for both general and special 
populations. Performs exercises for all major muscle groups.  Adapts intensity and 
exercises to meet the needs of participants. Works in an upbeat and positive environment 
using innovative ideas to assist participants in achieving their personal fitness goals. 
Track attendance and maintain accurate records of group exercise class schedules. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), orientation, and 16 hour certification class.  
Certification costs $75.00 which must be paid for by student.  Instructors must be 
outgoing, active, punctual, dependable, have a basic understanding of exercise and desire 
to lead others. 
 
Time Commitment:  Initial 16 hour training plus 1-2 hours a week for at least one 
season (i.e. summer, fall, etc.). 
 
Compensation:  Students will complete the course as a certified water fitness instructor 
with experience and have the opportunity to apply for a paid position with the Woodburn 
Aquatic Center. Students also will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent at working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

  

mailto:kristin.graybeal@ci.woodurn.or.us


6 
 

 
 
 
Graphic Designer 
The City of Woodburn is seeking creative high school student to design promotional and 
educational materials for the Woodburn Aquatic Center.  The Graphic Designer is 
responsible for upholding WAC’s look and brand on all materials. Students should be 
passionate about design and able to visually communicate and connect with diverse 
audiences.  
 
Duties:  Must attend City volunteer orientation.  Meet on a weekly basis with the WAC 
supervisor to receive assignments and project direction. Work with computer design programs to 
create visually appealing works of art.  Projects may include promotional flyers, posters, 
postcards, brochures, event programs, signage, banners, etc. A core responsibility of a 
graphic designer is to present information in a way that is both accessible and memorable.  
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Graphic Designers must have 
experience with Adobe Creative Suite or similar graphic design programs and access to 
computer and program.  Must work independently and complete assignments in a timely 
manner. 
 
Time Commitment:  Flexible hours.  Time commitment varies depending on projects 
and individual work pace.  Volunteers should be prepared to spend an estimated one to 
five hours a week working on projects.   
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

 
 
  

mailto:kristin.graybeal@ci.woodurn.or.us
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Landscaping Project 
The City of Woodburn is seeking active high school students to assist the Woodburn 
Aquatic Center’s Spring Landscaping Project.  By assisting with the maintenance duties 
of the WAC you help ensure the quality and sustainability of aquatic services by 
minimizing costs and creating a safe and beautiful environment for the community to 
Splish • Splash • Live • Learn! 
 
Duties: Must attend City volunteer orientation. Spruce up landscaping by planting new 
plants in potters on front porch. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Student must be in good health 
and able to lift, bend, kneel, and stand for extended periods of time.  All plants and 
equipment will be provided by the Woodburn Aquatic Center. 
 
Time Commitment:  One day project, 2-6 hours depending on number of volunteers and 
work pace. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

 
  

mailto:kristin.graybeal@ci.woodurn.or.us
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Operational Efficiency Researcher 
The City of Woodburn is seeking an innovative high school student to create a process to 
help streamline and make evening cleaning more efficient & effective at the Woodburn 
Aquatic Center.  Providing quality aquatic services to the entire community can be 
expensive, optimizing facility operations ensures the sustainability of affordable aquatic 
programming. 
 
Duties:  Must attend City volunteer orientation. Meet with the WAC supervisor to receive 
full description of project. Shadow the custodian for on several different occasions to learn 
the cleaning needs and current process. Create a report of what cleaning activities are 
performed and amount of time spent on each.  Revise the process to create a more 
efficient and effective cleaning process. Report should include but not be limited to 
cleaning activities, amount of time needed to perform each task, order in which each task 
should be completed, how often each task should be performed, who is the task best 
performed by (i.e. lifeguard, front desk, custodian) and materials needed. If needed, 
researcher may receive a cleaning spreadsheet to help in the organization of report. Final 
product will consist of new process submitted via hard copy document.  
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Facility Efficiency Researchers 
must be organized, detail oriented, understand processes and how to create efficiencies.  
Volunteers must work independently and be able to complete report in a timely manner.  
Experience working in the cleaning industries may be useful.  
 
Time Commitment:  Flexible late night hours to shadow custodian.  Time commitment 
varies depending on individual work pace and scope of project.  Volunteers should be 
prepared to spend a minimum of fifteen hours working on this project.   
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

 
  

mailto:kristin.graybeal@ci.woodurn.or.us
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Parking Beautification Project 
The City of Woodburn is seeking active high school students to assist the Woodburn 
Aquatic Center’s Parking Improvement Project.  By assisting with the maintenance duties 
of the WAC you help ensure the quality and sustainability of aquatic services by 
minimizing costs and creating a safe and clean environment for the community to Splish 
• Splash • Live • Learn! 
 
Duties: Must attend City volunteer orientation.  Clean, sweep and hose down parking lot. 
Mark and paint new parking lines. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Student must be in good health 
and able to lift, bend, kneel, and stand for extended periods of time. 
 
Time Commitment:  One day project, 2-6 hours depending on number of volunteers and 
work pace. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

 
  

mailto:kristin.graybeal@ci.woodurn.or.us
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Sales Operations Manual 
The City of Woodburn is seeking a highly motivated high school student to learn the 
Point of Sale (POS) system and create an operations manual specific to Woodburn 
Aquatic Center programs.  The POS system is the computer program/cash register which 
records sales transactions and program registrations for all aquatic services.  Creating a 
comprehensive POS manual will streamline employee training and minimize transactions 
errors which can be costly and time consuming to correct.  Providing quality aquatic 
services to the entire community can be expensive, optimizing staff training ensures the 
quality and sustainability of affordable aquatic programming. 
 
Duties: Must attend City volunteer orientation.  Meet with the WAC supervisor to 
receive full project description and copy of current operations manual. Receive training 
on POS system and shadow lifeguards to familiarize yourself with the program.  Take 
notes of which functions are used and how often, and create a step by step outline the of 
each function type (i.e. swim lessons, retail sales, returns, credit cards).  Combine notes 
into a thorough operational manual on how to use the POS system.  Manual must be easy 
to read and comprehensive.   Submit drafts of project to WAC supervisor for review until 
final copy is complete.   
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Students must be organized, 
detail oriented and able to learn new computer programs.  Students must work 
independently and be able to complete report in a timely manner.  Experience working in 
sales may be useful.  
 
Time Commitment:  Flexible hours to work with lifeguards during WAC hours.  Time 
commitment varies depending on individual work pace and scope of project.  Students 
should be prepared to spend a minimum of fifteen hours working on this project.   
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

  

mailto:kristin.graybeal@ci.woodurn.or.us
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Safety Educator 
The City of Woodburn is seeking an energetic high school student to promote water 
safety and the swim lesson programs at the Woodburn Aquatic Center.  Drowning is the 
second leading cause of unintentional injury-related death among children ages 1 to 14 
and the leading cause of unintentional injury-related death among children ages 1 to 4.  In 
efforts to reduce the risk of drowning Water Safety Educators will encourage non-
swimmers to sign up for swim lessons and educate families how to stay safe around 
water.   
 
Duties: Attend Open Swim hours to instruct patrons of pool rules, water safety and how 
to properly use pool equipment.  Instruct patrons how to appropriately choose and use 
lifejackets.  Identify unsafe behavior and educated families on risk prevention.  Identify 
non-swimmers and inform families of swim lesson programs and services.  Work with 
lifeguards to ensure deck is clear of any safety hazards (i.e. toys, equipment, etc).  Present 
at community events. Show young patrons that swimming is fun by dressing up as an 
event mascot. Water Safety Educator reports to the Aquatic Programs Supervisor.  
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.  Educators must be friendly, 
outgoing, active, dependable, and have a desire to help others.  Spanish language is 
required. 
 
Time Commitment:  Weekly flexible hours for at least one season. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

 
  

mailto:kristin.graybeal@ci.woodurn.or.us
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Social Media Marketer 
The Woodburn Downtown Association and the Woodburn Aquatic Center are seeking an 
enthusiastic high school student to perform social media marketing to promote aquatic 
programs and services and downtown festivals and events. Students should be passionate 
about social media and able to engage readers by sparking conversation and linking to 
interesting and relevant online content.  
 
Duties: Must attend City volunteer orientation. Student must work directly with the 
Woodburn Aquatic Center and the Woodburn Downtown Association to market and 
promote the organizations’ programs, activities and events using the organizations’ 
website, YouTube, Flickr, Facebook and Twitter accounts. Meet frequently with the 
Woodburn Aquatic Center’s Supervisor to receive assignments. Attend monthly 
Woodburn Downtown Association meetings to plan downtown festivals and events.  
Provide input on what services, programs and activities attract youth downtown.  Attend 
and take photos and videos of organizations events and activities to promote online. 
Assist WDA members with creating and maintaining social media accounts. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Social Media Marketers must 
have experience with social media, access to a computer, and possess good written 
communication skills. Spanish language is useful but not required. 
 
Time Commitment:  Volunteers should spend a minimum of five hours a week 
performing the duties of this position.  Students will be required to attend downtown 
festivals and aquatic events. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Aquatic Supervisor for more information: 
kristin.graybeal@ci.woodurn.or.us • 503-981-7946 

 
  

mailto:kristin.graybeal@ci.woodurn.or.us
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Computer Aide 
TBA 
 
Duties:   
 
 
 
 
 
Qualifications:   
 
 
 
Time Commitment:   
 
 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Library Manager for more information: 
john.hunter@ci.woodurn.or.us • 503-982-5262 

 
  

mailto:john.hunter@ci.woodurn.or.us
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Library Board Student Position 
The Woodburn Public Library Board consists of 7 members appointed by the Mayor. The 
Board serves in an advisory capacity in setting library policies and priorities.  Students 
will attend meetings and share their opinions and perspectives on library services and 
facility. 
 
Duties:  Attends all regularly scheduled Library Board meetings. Attends special 
meetings as needed.  Attends library functions as appropriate. Reads board meeting 
minutes and other materials sent out before the board meetings.  Participates 
appropriately in board meetings.  Visit the library on a regular basis.  Looks for ways to 
build a positive image for the library. Listens to community needs and concerns. 
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application and Board Member Application, background check (18yrs+), and orientation. 
Student must have an interest in the library and a willingness to learn about library issues. 
 
Time Commitment:  Library Board meetings are held the 2nd Wednesday of January, 
April, July, and October at 7pm in the City Hall council chambers. Meetings last an 
average of two hours.  Students must commit to a minimum of one year. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Library Manager for more information: 
john.hunter@ci.woodurn.or.us • 503-982-5262 

  

mailto:john.hunter@ci.woodurn.or.us
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Library Materials Organizer 
Assists library by keeping shelves in good order, making it easier for staff and patrons to 
find and use materials.  
 
Duties:  Attend a 2 - 4 hour orientation to the Library and job-specific training.  Return 
books or other materials to appropriate locations on shelves. Refer patron requests or 
questions to appropriate library staff person. Give supervisor sufficient notice if unable to 
keep shift assignment. Distribute books for Woodburn Reads! 
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.  Ability to arrange items in 
numerical and alphabetical order.  Physical ability to push, bend, stretch, reach, lift and 
read book spines. Aptitude for detail and neatness. Willingness to become familiar with 
the Dewey Decimal System. Willingness and ability to work independently. 
 
Time Commitment:  Minimum of 2 hour shift per week with a seasonal commitment.   
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Library Manager for more information: 
john.hunter@ci.woodurn.or.us • 503-982-5262 

 
  

mailto:john.hunter@ci.woodurn.or.us
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Storytime Assistant 
Help young children and their caregivers enjoy stories from the Library’s collection of 
children’s books.  While storytime is geared toward young children and their caregivers, 
all are welcome and elementary school children may come during summer and school 
breaks.  
 
Duties:  Set up children’s room for storytime.  Assist with children’s craft activities.  
Participate in storytime activities under the direction of the Children’s Librarian.  
Activities may include reading aloud, singing songs, and playing games with children  
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.  Must be patient, energetic, 
friendly, and enjoy working with young children. Ability to read-aloud to children in an 
entertaining manner.  Spanish language is useful but not required. 
 
Time Commitment:  Minimum of 1 hour per week with a seasonal commitment.   

• Toddler Storytime: Tuesday @ 10:30am 
• Spanish Storytime: Tuesday @ 4:00pm 
• Family Storytime: Wednesday @ 10:30am 

 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Library Manager for more information: 
john.hunter@ci.woodurn.or.us • 503-982-5262 

 
  

mailto:john.hunter@ci.woodurn.or.us
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Summer Camp Assistant 
TBA 
 
Duties: 
 
 
 
 
 
Qualifications: 
 
 
 
Time Commitment: 
 
 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Library Manager for more information: 
john.hunter@ci.woodurn.or.us • 503-982-5262 

 
  

mailto:john.hunter@ci.woodurn.or.us
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Power Hour Tutor 
The City of Woodburn and the Boys and Girls Club are seeking responsible students to 
tutor middle school student in the After School Club. Tutors seek to help others 
understand and learn various academic subjects. They must be patient and understanding, 
as well as be able to assist, evaluate, motivate, develop and integrate their students in 
learning. 
  
Duties:  Assist students in improving academic achievement by meeting with them on a 
regular basis to clarify learning problems and work on study skills. Other assistance 
might include: reviewing class material, discussing the text, predicting test questions, 
formulating ideas for papers, or working on solutions to problems. Tutoring is a 
supplement to classroom teaching. Tutors are not expected to know everything about the  
subject for which they tutor.  
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application and Board Member Application, background check (18yrs+), and orientation. 
Tutors must exhibit a great deal of friendliness, maturity, sensitivity and responsibility. 
Tutors must be knowledgeable in the topics and grade levels they are tutoring. 
  
Time Commitment: Five hours a week, Mon. – Fri. during the Boys and Girls Club 
Power Hour or After School Club homework time. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn and Boys & Girls Club may also be used 
for Senior Projects and/or service hours. Students who perform well may obtain a letter 
of recommendation or a reference from City or Boys & Girls Club staff and potentially 
the Mayor. 
 

 
Please contact the Recreation Services Manager for more information: 

stu.spence@ci.woodurn.or.us • 503-982-5266 
or 

Boys & Girls Club Unit Director Alison Weaver 
aweaver@bgc-salem.org • 503-980-2428 

 
 

 
  

mailto:aweaver@bgc-salem.org
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Police Activities League Mentor 
The City of Woodburn is seeking responsible high school mentors to participate in the 
National PAL Mentoring Program.  For an hour, once a week, you can give a child the 
invaluable gift of your friendship. By simply changing their perspective of what the 
world can offer, you can literally start changing their lives. And sometimes it’s as simple 
as playing video games, going to a museum, or just hanging out together. 
 
Duties:  The mentor will be assigned to a young person and will be responsible for 
meeting with the mentee on a weekly basis. The mentor will serve as an example/role 
model to demonstrate how to give and receive respect. Must be an active listener and 
make an effort to engage mentee is conversations and activities. Enthusiastically 
participate in activities and fieldtrips. Self-realization and improved self-esteem for the 
young person are important goals of the relationship. 
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application and Board Member Application, background check (18yrs+), and orientation. 
Mentors should have the ability to accept and relate to youth who may not share the 
volunteer’s lifestyle and values. Mentors should respect the client’s right to self-
determination and independence. This respect is an essential element in the relationship. 
Students must exhibit a great deal of friendliness, maturity, sensitivity and responsibility. 

 
Time Commitment:  Mentors must commit a minimum of 1 – 2 hours a week for one 
year. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent at working for the City of Woodburn may also be used for Senior Projects 
and/or volunteer hours. Students who perform well may obtain a letter of 
recommendation or a reference from City staff. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Recreation and Parks Board Student Position 
The Woodburn Recreation and Parks Board meets on the 2nd Tuesday each month at 
5:30 p.m. in the City Council Chamber of City Hall.  Students will attend meetings and 
share their opinions and perspectives on the City’s Rec. & Parks programs, facilities and 
services. 
 
Duties:  Attends all regularly scheduled Rec. & Parks Board meetings. Attends special 
meetings as needed.  Attends Rec. & Parks functions as appropriate. Reads Board 
meeting minutes and other materials sent out before the board meetings.  Participates 
appropriately in Board meetings.  Visit the parks and facilities or participates in programs 
on a regular basis.  Looks for ways to build a positive image for the Rec. & Parks 
program. Listens to community needs and concerns. 
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application and Board Member Application, background check (18yrs+), and orientation. 
Student must have an interest in Parks and Recreation programs and a willingness to 
learn about current issues. 
 
Time Commitment:  The Woodburn Recreation and Parks Board meets on the 2nd 
Tuesday each month at 5:30 p.m. in the City Council Chamber of City Hall. Students 
must commit to a minimum of one year. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Summer Camp Counselor 
Summer camp counselors are invaluable staff members who spend their whole day with 
children. They are role models who assist and motivate campers whether they are trying 
to learn a new skill or they have concerns about an issue or idea. Throughout the day 
counselors monitor and participate in the group's activities and do everything in their 
power to make each of their campers' summer the most memorable yet.  
 
Duties:  Supervise children during all activities; get to know the campers; lead games and 
activities; provide opportunities for individual success; encourage respect for personal 
property, camp equipment and facilities; be a positive role model in all areas, including 
cleanliness, punctuality, clean-up chores, rules, and sportsmanship; observe camper 
behavior to assess its appropriateness and enforce appropriate safety regulations; and 
assist with office duties.  
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application, orientation and training.  Counselors must be fun-loving, patient and 
genuinely concerned for the welfare and development of young people. Counselors must 
be able to work in a fast paced, active environment and possess the desire and ability to 
work in a cooperative, team-oriented atmosphere.  Physical requirements may include 
running, walking, throwing, jumping, playing and standing for extended periods of time.  
Spanish language is useful. 
 
Time Commitment:  Flexible hours with a commitment to work all summer (June-
August).  Camp hours are from 7:30am-5:30pm at Heritage and Valor schools. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Youth Advisory Board 
The City of Woodburn is seeking community-minded individuals who are passionate 
about giving back to their community to participate in the Youth Advisory Board.  YAB 
will participate in a variety of projects and festivals throughout the year to raise money 
for local charities and scholarships and to provide community services. 
 
Duties: Attend bi-weekly meetings to plan community service projects, fundraising 
activities and schedule participation in other community events.  Come to events 
enthusiastic and ready to get to work, your services may be used for anything from 
playing games, face painting and entertaining to cleaning, organizing and managing. 
Whatever your talent is, it won’t go to waste! 
 
Qualifications: All volunteers must complete a Youth Advisory Board application. 
Student must have a positive attitude and be ready to take initiative.  
 
Time Commitment:  Meetings are twice monthly and are held at the Woodburn Police 
Department every other Wednesday at 7:30pm.  Community service hours will depend on 
the amount of activities students choose to participate in. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Youth Sport Referee (Basketball and Soccer) 
The City of Woodburn is seeking active high school students to referee youth soccer and 
basketball programs. The Parks and Recreation Department is proud to promote healthy, 
active communities by providing quality recreational programming to Woodburn’s youth. 
 
Duties: Work with the Recreational Services Manager to receive schedule of events. 
Assist in set up and clean up of equipment and facility for assigned sport(s).  Be 
knowledgeable of all officiating rules and playing guidelines for their assigned sport(s). 
Attend scheduled staff meetings and training.  
Make fair and consistent calls.  Be respectful and professional to participants and fellow 
staff.  Pay attention to game at all times.  Inform scorekeepers of points scored and fouls 
incurred throughout the game.  Always come properly equipped – whistle, shoes, flags, 
etc.  Control on field/court situations early.  
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer Application 
and orientation.  Leaders must be friendly, outgoing, active, and dependable. Basic 
knowledge of soccer/basketball.  Physical requirements include running, walking, and 
standing for extended periods of time.  Spanish language is useful. 
 
Time Commitment:  Flexible hours available depending on student schedule. 

• Basketball: January – March 
• Soccer:  September – November 

 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Youth Sport Assistant Coach 
The City of Woodburn is seeking energetic high school students to coach youth soccer, 
T-Ball, and basketball. The Parks and Recreation Department is proud to promote 
healthy, active communities by providing quality recreational programming to 
Woodburn’s youth. 
 
Duties: Work with the Recreational Services Manager to receive schedule of games and 
be assigned to a head coach (all volunteers under 18 must have an adult coach present 
during all games and practices). Attend all weekly practices and games. Be 
knowledgeable or interested in learning about assigned sport(s).  Instruct youth using a 
variety of teaching methods (i.e. visual and verbal communication). Be respectful and 
professional to participants and fellow staff.  Pay attention to youth participants at all 
times.  Always come properly equipped – whistle, proper shoes, active wear.  Be 
prepared to be outside. 
   
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.   Leaders must be friendly, 
outgoing, active, and dependable. Possess basic knowledge of the sport or willingness to 
learn.  Physical requirements include running, walking, and standing for extended periods 
of time.  Spanish language is useful. 
 
Time Commitment:  Flexible hours available depending on student schedule. 

• Basketball: January – March 
• Soccer:  September – November 
• T-Ball: April – May 

 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Activities Coordinator 
In efforts to transform downtown Woodburn into a vibrant, safe, family friendly 
environment the City of Woodburn is partnering with the Woodburn Downtown 
Association to organize more community celebrations in the downtown area. The role of 
the Downtown Activities Coordinator is to plan and organize fun, family-friendly 
activities for these community festivals and events. 
 
Duties: Must attend City volunteer orientation.  Attend monthly Woodburn Downtown 
Association meetings to plan downtown festivals and events that appeal to the greater 
Woodburn community.  Assist in the creation of an activity schedule for events and 
festivals that are appealing to a wide demographic (i.e. eating contests, piñatas, dance 
competitions, sack races, etc.).  Assist in collecting donations and materials for games, 
activities and prizes.  During events student must coordinate all activities to make sure 
they run smoothly.  Students must be friendly and respectful while interacting with 
community members.  
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Activity Coordinators must be 
very friendly, creative, organized and possess excellent oral communication skills. 
Spanish language is a useful but not required. 
 
Time Commitment:  Students will spend a minimum of two hours a month attending 
planning meetings and 16 hours a month from May – September organizing event 
activities.   
 
Compensation:  Students will gain valuable real life experience working for a non-profit 
and government organization that they will be able to use on college and job applications. 
Hours spent working for the Woodburn Downtown Association and the City of 
Woodburn may also be used for Senior Projects and/or service hours. Students who 
perform well may obtain a letter of recommendation or a reference from a local business, 
City of Woodburn staff member and potentially the Mayor. 
 
 

Please contact the Community Relations Officer for more information: 
robyn.stowers@ci.woodurn.or.us • 503-982-2485 
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Downtown Student Ambassador 
Downtown Student Ambassadors work directly with the City of Woodburn and the 
Woodburn Downtown Association to make downtown Woodburn an attractive place to 
live, work or visit. Students will act as ambassadors to the downtown area by promoting 
downtown festivals and events to their social network and find meaningful ways for them 
to get involved.  Attracting more people to our downtown community supports our local 
economy by creating safe, vibrant places for people to spend time. 
 
Duties: Must attend City volunteer orientation. Attend monthly Woodburn Downtown 
Association meetings to plan downtown festivals and events that appeal to the greater 
Woodburn community.  Promote festivals and activities to family, friends and peers.  
Recruit volunteers to participate at events.  Host an information booth at City events that 
inform participants City services, programs, and events. Assist with event activities and 
games (ex. Supervise piñata, ref a soccer game, score a costume contest, etc.)  The 
Downtown Student Ambassador reports to the Community Relations Officer. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Activity Coordinators must be 
very friendly, creative, organized and possess excellent oral communication skills. 
Spanish language is a useful but not required. 
 
Time Commitment:  Students will spend a minimum of two hours a month attending 
planning meetings and 16 hours a month from May – September organizing event 
activities.   
 
Compensation:  Students will gain valuable real life experience working for a non-profit 
and government organization that they will be able to use on college and job applications. 
Hours spent working for the Woodburn Downtown Association and the City of 
Woodburn may also be used for Senior Projects and/or service hours. Students who 
perform well may obtain a letter of recommendation or a reference from a local business, 
City of Woodburn staff member and potentially the Mayor. 
 
 

Please contact the Community Relations Officer for more information: 
robyn.stowers@ci.woodurn.or.us • 503-982-2485 
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Photographer / Videographer 
The City of Woodburn is seeking a creative high school student to take photos and videos 
of City sponsored events and programs. Students should be passionate photography and 
multimedia and be able to create quality material that represents City programs, services 
and events.  
 
Duties: Must attend City volunteer orientation.  Must meet with the City of Woodburn’s 
Community Relations Officer each month to receive a list of City activities to attend.  
Capture digital imagery of City events, programs, parks and facilities.  Label and 
organize photos into appropriate files.  Create videos and slideshows of highlighted 
events and activities. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Photographers / Videographers 
must have experience using a digital camera and access to a computer.  Familiarity with 
photo editing software such as Photoshop is a plus but not required. Students may use 
personal equipment or borrow from the City of Woodburn. 
 
Time Commitment:  Volunteer hours should vary depending on the availability of 
projects. There will be at least one weekend event each month from April – September 
that students will be required to attend. 
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Community Relations Officer for more information: 
robyn.stowers@ci.woodurn.or.us • 503-982-2485 
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Event Work Crew (Easter Egg Hunt • 4th of July • Pitch, Hit and Run) 
The City of Woodburn is seeking energetic high school students to help organize 
community events. The Parks and Recreation Department is proud to offer a variety of 
community events that encourage and healthy lifestyles and community pride. 
 
Duties: Work with the Recreational Services Manager to receive task at the beginning of 
the event.  Duties may include but are not limited to park decorations, equipment set-up, 
set up and take down tents, move tables and equipment, do heavy lifting, organizing games, and 
park clean-up.  
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.  Leaders must be friendly, 
outgoing, active, dependable, and have a desire to help others.  Physical requirements 
include walking, lifting, kneeling and standing for extended periods of time.  Spanish 
language is useful. 
 
Time Commitment:  Flexible hours available depending on student schedule. 

• Easter Egg Hunt: Thursday, April 5, 4:30pm – 7:00pm 
• Pitch, Hit and Run:  Saturday, May 5, 10:00am – 2:30pm 
• 4th of July: Wednesday, July 4, 5:00pm – 11:00pm 

 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor.. 
 
 

Please contact the Recreation Services Manager for more information: 
stu.spence@ci.woodurn.or.us • 503-982-5266 
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Social Media Marketer 
The Woodburn Downtown Association and the Woodburn Aquatic Center are seeking an 
enthusiastic high school student to perform social media marketing to promote aquatic 
programs and services and downtown festivals and events. Students should be passionate 
about social media and able to engage readers by sparking conversation and linking to 
interesting and relevant online content.  
 
Duties: Must attend City volunteer orientation. Student must work directly with the 
Woodburn Aquatic Center and the Woodburn Downtown Association to market and 
promote the organizations’ programs, activities and events using the organizations’ 
website, YouTube, Flickr, Facebook and Twitter accounts. Meet frequently with the 
Woodburn Aquatic Center’s Supervisor to receive assignments. Attend monthly 
Woodburn Downtown Association meetings to plan downtown festivals and events.  
Provide input on what services, programs and activities attract youth downtown.  Attend 
and take photos and videos of organizations events and activities to promote online. 
Assist WDA members with creating and maintaining social media accounts. 
 
Qualifications: All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation. Social Media Marketers must 
have experience with social media, access to a computer, and possess good written 
communication skills. Spanish language is useful but not required. 
 
Time Commitment:  Volunteers should spend a minimum of five hours a week 
performing the duties of this position.  Students will be required to attend downtown 
festivals and aquatic events. 
 
Compensation:  Students will gain valuable real life experience working for a non-profit 
and government organization that they will be able to use on college and job applications. 
Hours spent working for the Woodburn Downtown Association and the City of 
Woodburn may also be used for Senior Projects and/or service hours. Students who 
perform well may obtain a letter of recommendation or a reference from a local business, 
City of Woodburn staff member and potentially the Mayor. 
 
 

Please contact the Community Relations Officer for more information: 
robyn.stowers@ci.woodurn.or.us • 503-982-2485 
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Waste Reduction Educator Fiesta Mexicana 
This year the Fiesta Mexicana is taking a step towards sustainability by implementing a 
new Waste Reductions Plan which will eliminate up to four tons of garbage.  Waste 
Diversion Stations will be set up to assist event attendees separate compostable, 
recyclable and garbage.  At each of these stations there will be a Waste Reduction 
Educator who will assist participants in choosing the appropriate receptacle and educate 
them of waste reduction practices. 
 
Duties: Waste Reduction Educators will act as Fiesta Mexicana ambassadors by being 
friendly and helpful to all event attendees. They will inform and educate festival goes of 
waste reduction practices by assisting participants in choosing the appropriate containers, 
answering questions, and directing attendees to the information booths if additional 
information is need.  Additional duties include cleaning tables, bleachers, and garbage 
pickup throughout the park. 
 
Qualifications: All volunteers must complete a Fiesta Mexicana volunteer application 
and attend a mandatory orientation the Thursday before the event. Waste Reduction 
Educators must be willing to perform basic clean-up functions.  Volunteers must be in 
good health and able to do bending, lifting, walking and standing for extended periods in 
warm temperatures during the summer months. Volunteers must be friendly and possess 
good communications skills. Spanish language is a useful but not required. 
 
Time Commitment:  Volunteers will be asked to commit a minimum of one shift and 
arrive 15 minutes early. 

Friday: 12:00 – 4:00pm, 4:00 – 8:00pm, and 8:00 – 11:30pm 
Saturday:  10:00am – 2:30pm, 2:30 – 7:00pm, and 7– 11:30pm 
Sunday: 10:00 – 2:00pm, 2:00 – 6:00pm, and 6:00 – 10:30pm 

 
Equipment:  
All volunteers will be provided with an official Fiesta Mexicana volunteer t-shirt, free 
day pass and water.  Waste Reduction Educators will also be provided with latex gloves, 
trash grabbers and containers. 
 
Compensation:  Students will gain valuable real life experience working for a non-profit 
organization that they will be able to use on college and job applications. Hours spent at 
the Fiesta Mexicana may be used for Senior Projects and/or service hours.  Students who 
perform well may obtain a letter of recommendation or a reference from the Woodburn 
Area Chamber of Commerce or City of Woodburn. 
 

Please contact the Woodburn Area Chamber of Commerce for more information: 
979 Young St, Suite A | PO Box 194 | Woodburn | OR | 97071 

phone: 503-982-8221 • email: welcome@woodburnchamber.org 
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Civic Engagement Course / Community Educator 
The purpose of this Civic Education and Outreach Program is to develop students' 
knowledge, skills, attitudes and values to be active participants in civic life. Civics is the 
knowledge and understanding of our political history and the way government and other 
institutions work. Civic Education means turning these understandings into action and 
participation in both school and local community activities. 
 
Duties: Students must attend educational workshops, training, field trips and complete 
activities.  Student will also be responsible for creating and implementing their own 
outreach plan. 
 
Qualifications: All volunteers must complete a City of Woodburn volunteer application. 
Community Educators must be very friendly, enthusiastic and possess excellent oral 
communication skills. Spanish language is a useful but not required. 
 
Time Commitment:  Students will earn a minimum of 13 volunteer hours with the 
option of continuing earning additional hours by performing additional outreach.  
 
Compensation:  Students will gain valuable real life experience working for a 
government organization that they will be able to use on college and job applications. 
Hours spent working for the City of Woodburn may also be used for Senior Projects 
and/or service hours. Students who perform well may obtain a letter of recommendation 
or a reference from City staff and potentially the Mayor. 
 
 

Please contact the Community Relations Officer for more information: 
robyn.stowers@ci.woodurn.or.us • 503-982-2485 
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Court Clerk Assistant 
The City of Woodburn is seeking a Court Clerk Assistant to help maintain an efficient 
office environment. The assistant will provides administrative, secretarial and clerical 
support to others in the office. 
 
Duties:  Must attend City volunteer orientation.  Assistant will work in the court office or 
at the front counter providing general office support and customer service.  
Responsibilities include performing general clerical duties utilizing a variety of office 
equipment such as a copier, facsimile, personal computer, calculator, and printers. 
Prepare court forms (postcards, NTSI), set up and take down of court room, assist on 
court dates transporting files to and from court room, make copies, hole punch and collate 
documents, file documents, destruction of outdated records, create judgment sheets for 
new files, re-stock supplies, clean up folders (erase, white out, current stickers), generate 
labels and maintain clean work environment. 
 
 
Qualifications:  All volunteers must complete a City of Woodburn Volunteer 
Application, background check (18yrs+), and orientation.  Assistants must possess 
organization and planning skills, work management and prioritizing skills, verbal and 
written communication skills, attention to detail, and be reliable. 
 
Time Commitment:  Minimum of 4 hours per week with a seasonal commitment.   
 
Compensation: 
Students will gain valuable real life experience working for a government organization 
that they will be able to use on college and job applications. Hours spent at working for 
the City of Woodburn may also be used for senior projects, volunteer hours and/or job 
shadows. Students who perform well may obtain a letter of recommendation or a 
reference from City staff. 
 
 

Please contact the Community Relations Officer for more information: 
robyn.stowers@ci.woodurn.or.us • 503-982-2485 
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	Waste Reduction Educator Fiesta Mexicana
	Friday: 12:00 – 4:00pm, 4:00 – 8:00pm, and 8:00 – 11:30pm
	Equipment:
	Compensation:  Students will gain valuable real life experience working for a non-profit organization that they will be able to use on college and job applications. Hours spent at the Fiesta Mexicana may be used for Senior Projects and/or service hour...
	Civic Engagement Course / Community Educator
	Compensation:  Students will gain valuable real life experience working for a government organization that they will be able to use on college and job applications. Hours spent working for the City of Woodburn may also be used for Senior Projects and/...


