
Plan Submittal Reference Sheet 
 

All permit application submittals should include a submittal form as a cover sheet – failure to provide one may delay the 
plan review/permit issuance process.  

 

 
# of copies of 
construction 
documents 

# of copies of 
calcs/specs 

Supplemental Forms/Checklists to be submitted with 
(applicable) applications 

RESIDENTIAL 

New Single Family Dwelling 3 2 o New Single Family Dwelling Packet 

Residential Accessory Dwelling Unit (ADU) 3 2 

o Energy and Additional Measures 
o Exterior Envelope 
o High Efficiency Lighting 
o Moisture Content for Wood Framing 
o Public Utility Service Application 
o Water Service Application 
o Water/Sewer Service Application 

Residential Solar Install 2 2 o Prescriptive Solar Checklist 

Residential Structural Addition 3 2 

o Energy and Additional Measures 
o Exterior Envelope 
o High Efficiency Lighting 
o Moisture Content for Wood Framing 

Residential Structural Alteration 2 2 o Energy and Additional Measures 

New Manufactured Dwelling 3 2 o New Manufactured Dwelling Packet 

Manufactured Dwelling 
Addition/Alteration 

3 2 

o Energy and Additional Measures 
o Exterior Envelope 
o High Efficiency Lighting 
o Moisture Content for Wood Framing 

COMMERCIAL 

New Commercial/Industrial Building 4 2 
o New Commercial/Industrial Building Packet 
o COM Check 

Commercial Structural Addition 4 2 
o Accessibility to Existing Buildings 
o Special Inspection and Testing Agreement 

Commercial Tenant Improvement 3 2 
o Accessibility to Existing Buildings 
o Special Inspection and Testing Agreement 

Commercial Re-Roof 2 2 o Commercial Re-Roof Checklist 

New Commercial Multifamily 4 2 
o New Multi-Family Building Packet 
o COM Check 

New Commercial Mechanical 2 2 o COM Check 

Commercial Mechanical Replacement 2 2 o COM Check 

Commercial Fire Sprinkler/Alarm 3 2  

Alteration or Modification to Existing Fire 
Sprinkler/Alarm 

2 2 
o Affidavit for Fire Sprinkler (0-10 heads) 
o Affidavit for Fire Alarm System (0-5 appliances) 

Underground Fire Line 3 2  

Residential/Commercial Electrical Apply through Marion County o Marion County Electrical Permit 

Residential/Commercial Plumbing Apply through Marion County o Marion County Plumbing Permit 

REVISIONS TO PERMIT Refer to original submittal o Submittal Form 

 

https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/submittal_form.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/new_single_family_dwelling_packet.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_energy_forms.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/exterior_wall_envelope_r703.1.1.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_high-efficiency_lighting_certification.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/moisture_content_certification.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/public_utility_service_application.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/water_service_application.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/new_application_for_water_sewer_-_word_9-2019_page_1_fillable.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/prescriptive_solar_photovoltaic_installation_checklist_-_2019.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_energy_forms.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/exterior_wall_envelope_r703.1.1.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_high-efficiency_lighting_certification.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/moisture_content_certification.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_energy_forms.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/new_mfd_packet.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_energy_forms.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/exterior_wall_envelope_r703.1.1.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/2021_high-efficiency_lighting_certification.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/moisture_content_certification.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/new_commercial_industrial_building_packet.pdf
https://energycode.pnl.gov/COMcheckWeb/
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/accessibility_to_existing_buildings.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/special_inspection_form_fillable.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/accessibility_to_existing_buildings.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/special_inspection_form_fillable.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/commercial_re-roof_checklist_2022.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/new_multi-family_packet.pdf
https://energycode.pnl.gov/COMcheckWeb/
https://energycode.pnl.gov/COMcheckWeb/
https://energycode.pnl.gov/COMcheckWeb/
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/fire_sprinkler_affidavit_fillable.pdf
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/fire_alarm_system_affidavit_fillable.pdf
https://www.co.marion.or.us/PW/BuildingInspection/Pages/ApplicationsandBrochures.aspx
https://www.co.marion.or.us/PW/BuildingInspection/Pages/ApplicationsandBrochures.aspx
https://www.woodburn-or.gov/sites/default/files/fileattachments/community_dev._building/page/16469/submittal_form.pdf

