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Re: 
Woodburn Subdivision Final Plat App 
FSUB 21-04 (County SP22-022) 
Smith Creek Phase 3A / (County 
““Smith Creek P.U.D. No. 7”; related 
to City master/parent land use case 
file no. ANX 2017-05 

 

 

 

    

Summary:  City of Woodburn staff received the mailed “paper check” on 

2/06/2023 that the County Surveyor’s office had sent. 

The applicant needs to resolve the following items: 
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A. Sheet 1: 

1. Revise plat Note 1) to omit reference to Tract AZ as a private common area 

tract, which is instead to be a City/public tract. 

2. Add a Note 5) to indicate, "Tract AZ to be conveyed to the City of 

Woodburn by separate document".  This is consistent with a past 

example, Smith Phase 4B / Creek P.U.D. No. 6. 

3. Conveyance/dedication:  What's the status of the separate draft 

documentation that the County now requires as a plat supplement in 

order to dedicate tracts to a city?  Is review by the Assistant City Attorney 

finished, similar to as done for previous Smith plats?  The contact info is 

McKenzie Granum, Assistant City Attorney, (503) 982-5251, 

mckenzie.granum@ci.woodburn.or.us.  If e-mailing, cc: 

• Curtis Stultz, Public Works Director, curtis.stultz@ci.woodburn.or.us  

• Dago Garcia, P.E., City Engineer, dago.garcia@ci.woodburn.or.us 

My only further involvement is for the developer to alert me when this 

process is finished (with paperwork ready for recordation) so I can mark 

this item resolved. 

B. Sheet 4:  Revise Gunderson Ave south streetside PUE, between Lots 519 & 

578, to the minimum of 5 ft (to prevent introducing conflict with required 

greenway trees near sidewalk). 

C. Sheet 5: 

1. Revise Tract AZ label to indicate dedication to City or do whatever the 

County Surveyor would direct that accomplishes the equivalent.   A past 

example, Smith Phase 4B / Creek P.U.D. No. 6, labels each City/public 

tract as "C.O.W.", with the cover sheet and any other sheet involving the 

tract having a legend indicating it means City of Woodburn. 

2. Remove overlap of 10-ft streetside PUE from Lot 531 SE corner. 

3. Same as Sheet 4 Item B. 

D. Sheet 6:  Under the Director signature block, add case file number ANX 

2017-05 as the first in the list. 

  

mailto:mckenzie.granum@ci.woodburn.or.us
mailto:curtis.stultz@ci.woodburn.or.us
mailto:dago.garcia@ci.woodburn.or.us
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E. Various sheets:  Provide public pedestrian easements along the mews paths, 

i.e. the two paths in each of Tracts AN, AO, AU, & AV, so that there would be 

public pedestrian access to lot fronts, not just public access through the 

alleys only to lot rears only.   

Minimum width for each either (1) equal to path width or (2) 6 ft, whatever is 

easier for the developer to do. Revise or add a details sheet, and add a plat 

note.  A past example, Smith Phase 4B / Creek P.U.D. No. 6, Note 2) reads, 

"... wide public pedestrian easement per this plat.  See Detail " [_]" on Sheet 

[_] for location." 

F. Public Works:  See the attached redlines and revise accordingly.  Questions?  

Contact Dago Garcia, P.E., City Engineer, (503) 982-5248, 

dago.garcia@ci.woodburn.or.us. 

 

 

 

 

 

Notes:   

These notes are for the developer, not the County: 

1. The land use final decision document with the conditions of approval remains 

on the City project webpage.  City project webpages can be found via the 

gateway webpage at <www.woodburn-or.gov/projects>. 

2. Construction:  Prior to delivering a Mylar to the City, the developer is to fully 

construct public improvements and through the “engineer of record” contact 

the City for inspections, providing Planning Division staff in particular at 

least 3 business days notice, and obtain City acceptance of improvements . 

3. Copies (PDFs for City GIS):  After Mylar signature and recordation and as 

Woodburn Development Ordinance (WDO) 2.01.05 requires, before building 

permit application the developer is to forward electronic copies of any and all 

recorded documents – plat(s), easement(s) if separate from plat(s), and any 

supplemental conveyance/dedication documents – to the City so that the City 

may update its geographic information system (GIS).  (To attn of both Public 

Works Department and Planning Division.) 

mailto:dago.garcia@ci.woodburn.or.us
https://www.woodburn-or.gov/dev-planning/project/smith-creek-development-annexation-planned-unit-development-subdivision-105-690
https://www.woodburn-or.gov/projects
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4. Street addresses:  A reminder that the time approaches to submit an Address 

Assignment Request.  It can take up to two weeks for staff to review and 

issue.  I recommend submittal at the same time that the developer gets to 

production of a plat Mylar, because by the time that the Director would be 

ready to sign a Mylar, it would be ideal for staff to be ready to issue assigned 

street addresses.   

Assigned street addresses are critical because without them Accela / Oregon 

ePermitting could not accept building permit applications.  Contact Dan 

Handel, AICP, Planner, (503) 980-2431 with any street address process 

questions. 

My contact info is Colin Cortes, AICP, CNU-A, (503) 980-2485, 

colin.cortes@ci.woodburn.or.us. 

 

Attachment(s): 

City Engineer redlines (February 13, 2023) 

https://www.woodburn-or.gov/dev-planning/page/address-assignment-request-form
https://www.woodburn-or.gov/dev-planning/page/address-assignment-request-form
mailto:colin.cortes@ci.woodburn.or.us
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