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To: 
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Stephanie Heuschkel, Survey Tech II; cc 
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Cc: 

Colin Cortes, AICP, CNU-A, 

Senior Planner 

Chris Kerr, Community Development 
Director; Dago Garcia, P.E., City 
Engineer; James Hepler, PLS, 
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Date:  

March 31, 2022 

 

Re: 
Woodburn Partition Final Plat App 
PLA 2020-02 (County PP22-011) 
“Templeton Apartments” (County 
“Partition for Jimmy & Gwendolyn 
Templeton Trust”; related to City 
master/parent land use case file no. 
CU 2020-01 

 

 

 

    

Summary:  City of Woodburn staff received the mailed “paper check” on 

2/10/2022 that the County Surveyor’s office had sent 2/08/2022. 

This response supersedes that of 3/29/2022. 

The applicant needs to resolve the following items, specifically for the applicant to 

resolve them as part of continuing recordation and for the County to send another 

paper check following applicant revision and re-submittal to the County: 
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A. Conditions D4c, d, & e:  Revise to meet the cross access easement (CAE) 

condition through clear delineation, labeling, and easement purpose and 

description text showing conformance with the conditions quoted below: 

“a. Extend a drive aisle stub 20 ft width min between faces of curb to the property 

line along Tax Lots (1) 051W18DA01400 (1444 Cleveland), (2) 051W18DA01101 

(225 S. Pacific Hwy) at Schwenke Lane, and (3) … 

c. To meet WDO 3.04.03B.1 & 3, establish one or more CAEs (and if the developer 

opts, a private maintenance agreement) to the satisfaction of the Director and 

revocable only with written request to the Director and written concurrence by 

the Director. 

d. The CAE(s) shall be 20 ft wide min, centered on driveway and drive aisle 

centerlines, and span between ROW and each drive aisle stub.  

e. The CAE shall grant public access to and from Cleveland via the driveway and 

drive aisles to the benefit of the two properties that a(1) & (2) describe.”  

About c., wherever the easement text is to be per the County Surveyor’s 

office, make explicit that the cross access (ingress and egress) easement is 

revocable only with the written concurrence of the City of Woodburn 

Community Development Director. 

B. Public Works:  See the attached redlines and revise accordingly.  

Questions?  Contact Dago Garcia, P.E., City Engineer, (503) 982-5248, 

dago.garcia@ci.woodburn.or.us. 

 

Notes to the Applicant:   

1. G4:  Staff reminds the applicant of Condition G4: 

G4. Due dates / public improvements: Building permit: 

“a. By application: Unless a condition specifies otherwise, conditions including 

those relating to any of subdivision, partition, or property line adjustment or lot 

consolidation recordation are due by building permit application. Prior to both 

building permit application and any recordation of any final subdivision, final 

partition, or property line adjustment or lot consolidation, the developer shall 

submit to the CDD and obtain approval of an Address Assignment Request. For 

proposed easements that PW [Public Works] directs or the County Surveyor would 

direct to be dedicated by separate documentation instead of on the face of a 

recorded drawing or drawings such as plat or re-plat drawings, draft 

documentation is due for City staff review by building permit  application. 
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b. By issuance: Unless a condition specifies otherwise, ROW and easement 

dedications and recordation(s), construction of frontage/street improvements, 

construction of off-site, park, and other public improvements, and fees in-lieu are 

due by building permit issuance.” 

The land use final decision document with the conditions of approval remains 

on the City project webpage.  City project webpages can be found via the 

gateway webpage at <www.woodburn-or.gov/projects>. 

2. Construction:  Prior to delivering a Mylar to the City, the developer is to fully 

construct public improvements and through the “engineer of record” contact 

the City for inspections, providing Planning Division staff in particular at 

least 3 business days notice, and obtain City acceptance of improvements.  

3. Copies (PDFs for City GIS):  After Mylar signature and recordation, the 

applicant is to provide Adobe PDF copies of both the recorded plat and any 

deed or deeds that convey public tracts to the City so that the City may 

update its geographic information system (GIS). 

My contact info is Colin Cortes, AICP, CNU-A, (503) 980-2485, 

colin.cortes@ci.woodburn.or.us.  If e-mailing, cc Chris Kerr, Community 

Development Director at chris.kerr@ci.woodburn.or.us and Dago Garcia, P.E., City 

Engineer at dago.garcia@ci.woodburn.or.us. 

 

Attachment(s): 

City Engineer redlines (March 10, 2022) 

https://www.woodburn-or.gov/dev-planning/project/conditional-use-cu-2020-01-templeton-apartments-1430-e-cleveland-street
https://www.woodburn-or.gov/projects
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Chris Kerr, City of Woodburn, Community Director
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